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 Day 1

◦ Concepts

◦ Month End Pre-Closing Activities

◦ General Ledger and Commitment Control Reports

◦ Month End Post–Closing Activities

◦ Monthly Reconciliations

 Day 2

◦ Monthly Reconciliations continued

◦ Closing Recap of Day 1 and 2
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 Record all fiscal month transactions before closing

 Per State Administrative Manual Section 7901 reconciliations are to be 
completed within 30 days of preceding month

 Submit request to FSCU Hotline for additional time to complete Month 
End Close and reconciliations

 Upon request departmental support is available from Finance and 
FI$Cal 
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 Contain all Chart of Accounts for recording transactions 
related to the following:

◦ Assets

◦ Liabilities

◦ Equity/fund balance

◦ Revenue

◦ Expenditures

◦ Etc.
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Transactions are posted to the GL from:

 Subsystem Journal Entries via sub-module (AP, AR, LD, AM) 

 Manual Journal Entries entered online for adjustments, error 
corrections and manual accruals

 Spreadsheet upload process using an excel based template 
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Journal Entries must first pass these processes  before posting to GL:

 Journal Edit Process:

◦ Checks for invalid chartfield values

◦ Checks against combination edit rules

◦ Checks for closed accounting periods

◦ Checks for unbalanced entries

 Budget Check Process:

◦ Checks for budgetary compliance, spending authority
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The COA Cross walk is on the DOF Website: 
http://www.dof.ca.gov/Budget/Fiscal_Resources_for_Budget/
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 The Chart of Accounts combines the UCM General Ledger, Object of Expenditure 
and, Receipt codes into a single chartfield called “Account”

 The Account Chartfield is a 7 digit code.  Accounts are numbered as:

1. Asset

2. Liability

3. Equity/Fund Balance

4. Revenue

5. Expense

6. Transfers

9. Statistical
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 The Account Chartfield is structured into hierarchical reporting levels.

◦ Level 1 5-Expenses

◦ Level 2 53-Operating Expense and Equipment

◦ Level 3 5320-Travel

◦ Level 4 53202-Travel In-State

◦ Level 5 53204-Transportation In-State

◦ Level 6 5320470-Travel-In State-Rental Car
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 Crosswalk is a side by side comparison of UCM and COA values

 Important to understand COA:

 New Accounts Added

 Accounts Not Needed in FI$Cal

 System Required 

 Control Accounts
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 Currently General Ledger balances are maintained under multiple basis 
of accounting in the following ledgers:

 Modified Accrual Ledger (MODACCRL)

◦ Vouchers, Payments, Invoices, Collections, Accruals, Labor, etc.

◦ Encumbrances do not post to GL, post to KK

 Departmental Adjustment Ledger (DEPTADJ)

◦ Capitalized asset and depreciation

 Budgetary Legal Ledger(BUDLEGAL)

◦ Modified Accrual Basis transactions and Encumbrances

◦ Used only for year end reporting 
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 Commitment Control is the structure and rules set up that defines the 
budget checking process.

 Commitment Control enables an organization to budget check its 
transactions against predefined budgets to achieve budgetary control.

 Commitment Control Tools:
◦ Control Tool – to prevent spending outside of authorizations
◦ Management Tool – to record and monitor activities (actuals) against 

budgeted targets
◦ Reporting Tool – to produce reports on budgets and related activities 

(actuals and remaining spending authority) 
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 Types of Appropriated budgets:

◦ Budget Act 

◦ Special Legislation (non-budgeted)  

◦ Continuing Appropriations

◦ Continuous Appropriations

◦ Operational Budgets
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Enter Validate Budget Approve Post

Transactions Chartfields Checking

Commitment Modified

Control Accrual

Ledger Ledger

Commitment Control Ledgers  -
• Encumbrances (Purchase Orders), Expenditures, Reimbursements, Revenues

Modified Accrual Ledger (GL) -
• Expenditures, Reimbursements, Revenues
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Transactions

Journals - GL Commitment 

Purchase Orders - PO Budget Control Journal Posting Modified

Vouchers - AP Checking Ledgers Process Accrual

Deposits - AR Ledger

Invoice - AR

Budgets

Encumbrances

Expenditures

Reimbursements

Revenues

• Budgetary control is applied on all module transactions through the budget 
checking process

• Only transactions that pass budget checking will effect appropriations  and 
reimbursement authority



CC_APPROP Budget Act Appropriations

CC_REV  Budget Act Reimbursements

CC_DETAIL Expenditures at the detail/lowest level

CC_DTL_REV Reimbursement and Revenue activity at the detail/lowest level

CC_LABOR Labor transactions
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KK Ledgers store transaction information. 

Budget checked transactions are stored in KK ledgers:
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Transactions KK Ledger

Budget Journals Budget Ledger (+) (-)

Requisition Pre-Encumbrance Ledger (+)

Purchase Order Pre-Encumbrance Ledger (-)

Purchase Orders Encumbrance Ledger (+)

Vouchers Encumbrance Ledger (-)

Vouchers Expenditure Ledger (+)

GL Journals Expenditure Ledger (+)

Budget Journal Revenue Estimate Ledger  (+)

Receivables Invoice Recognized Revenue Ledger (+)

Misc. Receipts Receivables Payment Collected Revenue Ledger (+)



Commitment Control :
 Budget journals
 Appropriated Encumbrances (Purchase Orders)
 Appropriated Expenditures

 Reimbursements
 Revenues

General Ledger (MODACCRL Ledger):
 Appropriated Expenditures
 Unappropriated Expenditures
 Reimbursements
 Revenues

Note: Only appropriated transactions will post to Commitment Control 
(Appropriations)
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 Run ZZ_MEC_OUTSTANDING_TRXNS query

 Verify accounts receivable transactions are posted

 Review and correct suspense entries

 Complete labor distribution process

 Run ZZ_MEC_ENTRIES_NOT_SENT_TO_GL query

 Request FSC to close subsystems
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 Job aid FI$Cal.009 steps - Run ZZ_MEC_OUTSTANDING_TRXNS, Group Not Set To Post, 
Incomplete Payments, and Correct Suspense Journal Entries.
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 ZZ_MEC_OUTSTANDING_TRXNS query consolidates various ZZ_Outstanding queries 
from AP, AR and GL Modules 

 Job aid FI$Cal.185 provides a listing of various outstanding queries and similar steps 
to run ZZ_MEC_OUTSTANDING_TRXNS

 Additional AR outstanding queries such as Group Not Set To Post, Incomplete 
Deposits, and Incomplete Payments are required to run

 Recommended practice is to run this query weekly to stay on top of outstanding and 
unposted transactions

 Research and determine if transactions can be resolved by processor, approver or 
FSC  

 Departments can not close subsystems until ZZ_MEC_OUTSTANDING_TRXNS query 
is cleared
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Query Viewer has various ZZ and DFQ queries.
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This query displays outstanding voucher in “Pending” Approval Status and “Unposted” Status
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 Additional subsystem transaction query which ensures all AR Items are 
Posted

 AR Processor should run the query periodically to track unposted items

 The following example shows AR Items were not approved
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 Follow instructions in FI$Cal Job Aid.033 to review and correct Suspense 
Entries

 Open a FSC ticket only if Suspense Journal Entries have 50, 44, 48, or 62 
series Account per job aid FI$Cal.009
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State Controller’s Office (SCO) pays labor costs out of a department’s 
main item clearing account.  However, these costs may not be accurately 
reflected in the fund and program SCO charges. 

The Labor Distribution (LD) process creates accounting entries to record a 
department’s payroll transactions at a lower level of detail.
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Departmental Labor Tasks / Process Flow

After FI$Cal stages the payroll file, departments perform the following tasks:

 Validate labor configurations

 Run payroll queries before & after LD (see subsequent Power Point slide)

 Run labor distribution

 Review and correct labor errors

 Re-run LD process as many times as needed to fully distribute payroll costs

◦ Refer to job aid FI$Cal.184 for running LD 

 Create a payroll journal for CLO JEs that represents Payroll Clearing account 
amounts

 Verify Payroll Clearing account is $0 balance in ledger inquiry or 
DFQ_KK_01_ACTIVITYLOG_SUP_PROJ query

 Reconcile labor transactions with SCO (see subsequent Power Point slide)
Refer to DOF’s FI$Cal Overview training material for detailed LD steps and processes

41



Run and Review Payroll Queries
Before First LD Run:

 ZZ_LD_PAYROLL_HEADERS

 ZZ_LD_PAYROLL_BENEFITS

 ZZ_LD_UNDIST_PAYROLL 

After Each LD Run:

 ZZ_PAYROLL_ERR 

 ZZ_BUDGET_ERR_ONLY 

 ZZ_CHARTFLD_ERR  

 ZZ_LD_UNDIST_PAYROLL

* Also, run the Activity Sheet Error report and the Missing Activity Sheet report as applicable
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Refer to DOF’s FI$Cal Overview training material 
for detailed LD steps and processes



A. FI$Cal staged SCO labor file

◦ Below entry reversed department’s clearing account

Dr. 1109600 – Pending Cash Transfers-LD

Cr. 5100000-Personal Services 

(Program 9999, Reporting Structure 88609999)

B. Labor distributed to Employee’s Defaults or Activity Sheet

◦ DFQ_LD_03_Acct_Entries query displays entries after labor distribution.

◦ Journal Source = LD

Dr. 51xxxxx-Various Accounts 

(various Programs and Reporting Structures)

Cr. 1109600 – Pending Cash Transfers-LD
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C. Post GL journal for CLOs to offset above step “A” reversal entries in Program 9999 

(leaving Dr. 51xxxxx actual expenditures)

◦ DFQ_LD_02_CLO_EMP_SUMMARY query lists all CLO amounts for GL journal

◦ CLO amounts should be verified against SCO Tab Run

◦ Journal Source = PAY for Program 9999

◦ Journal Source = ONL (without Program 9999)

Dr.  5100000-Personal Services

(Program 9999, Reporting Structure 88609999)

Cr. 1109100 – Pending Cash Transfers-GL
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A.  FI$Cal Staged SCO Labor File: 
Dr. 1109600 – Pending Cash Transfers-LD

Cr. 5100000-Personal Services 
(Program 9999, Reporting Structure 88609999)

B.  Run Labor Distribution: 
Dr. 51xxxxx-Various Accounts 
(various Programs and Reporting Structures)

Cr. 1109600 – Pending Cash Transfers-LD

C.   Post CLOs Journal:  
Dr.  5100000-Personal Services
(Program 9999, Reporting Structure 88609999)

Cr. 1109100 – Pending Cash Transfers-GL
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Run DFQ_LD_02_CLO_EMP_SUMMARY query to get CLO subtotals by ENY
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Record one journal for monthly payroll CLO journals
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Record one GL journal for all ENY subtotals
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Download in Excel



Run DFQ_KK_01_ACTIVITYLOG_SUP_PROJ query and filter by Reporting Structure 
88609999
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This slide and other detail LD steps and processes 
are in the DOF’s FI$Cal Overview training 
materials.



 Labor staff knows the department’s labor configurations

 Understand the labor Queries (job aid FI$Cal.084)

 Run payroll queries before first LD run and after each LD run

 Track every LD run process instance with description (i.e., which month(s) are being 
distributed, Personal Activity Sheet (PAS), Adjusted PAS, override, etc.)

 Perform LD reconciliation (refer to FI$Cal Overview training material for detail LD 
steps and processes)

51



52



53

 Run ZZ_MEC_ENTRIES_NOT_SENT_TO_GL per Job aid FI$Cal.009 steps

 This query consolidates various ZZ_Entries_NotSentTo_GL queries from AP, AR, LD, PC, BI, AM and GL 
Modules include sub-system journals

 If there are entries identified on the ZZ_MEC_ENTRIES_NOT_SENT_TO_GL, run the appropriate 
submodule queries (see job aid FI$Cal.037 for various queries).

 Recommended practice is to run this query weekly to stay on top of various transactions that are not 
sent to GL

 Research and determine if transactions can be resolved by processor, approver or FSC  

 Departments can not close subsystems until ZZ_MEC_ENTRIES_NOT_SENT_TO_GL query is cleared
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Example:

 There are eight (8) AP transactions that are not sent to GL.

 Run ZZ_AP_ACCTENTRIES_NOTSENTTO_GL query to see voucher numbers



 Displays all AP accounting entries that have not been journal-generated

 Vouchers are required to journal-generate to the GL and post before the amount can 
be reported on ledger based reports

 Below example displays eight (8) AP account transactions but only three (3) new 
vouchers are involved and will be sent to GL the next day
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 Displays all AR Item accounting entries that have not been journal-
generated



 Displays all receipt accounting entries that have not been journal-
generated

 Receipts are required to journal-generate to the GL and post before the 
amount can be reported on ledger based reports
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 Displays all Cash Management accounting entries that have not been 
journal-generated

 Cash Management accounting entries are required to journal-generate 
to the GL and post before the amount can be reported on ledger based 
reports
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 Displays all Asset Management accounting entries that have not been 
journal-generated

 AM entries will be sent to GL the next day after asset depreciation is 
completed

 Asset Management accounting entries are required to journal-generate 
to the GL before the amount can be reported on ledger based reports
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 Displays journals that have not been posted in the GL by journal ID, 
journal date, and business unit

 Status fields and ChartFields are included in this query
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 Displays all Labor Distribution accounting entries that have not been 
journal-generated

 LD entries will be sent to GL the next day after Labor Distribution is 
completed

 These entries are required to journal-generate to the GL before the 
amount can be reported on ledger based reports
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Verify Sub-Module Transactions are Sent to GL

Important Note : 

Recommended practice is for staff to run the 
ZZ_MEC_OUTSTANDING_TRXNS, ZZ_MEC_ENTRIES_NOT_SENT_TO_GL, 
and other appropriate queries periodically during the week, to review and 
resolve transactions that have not posted in the sub-modules and/or sent 
to GL.   

Resolve outstanding and not sent transactions in a timely manner to 
avoid reconciling items at month end. 
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 Online Month End Closing (MEC) Reporting Tool (Job aid FI$Cal.335) provides departments the steps on how to 
report MEC activities online in FI$Cal.

 MEC Dashboard calculates % of completion based on below options reported on the Summary Task or Detail Task 
screen: 

 Completed
 In Progress
 Not Applicable
 Not Started
 On Hold

 Update MEC Status if appropriate tasks are “In Progress” or “On Hold” so that MEC Dashboard can display 25% 
completion or more as to 0%.

 When all tasks reported as “Completed” and/or “Not Applicable”, the MEC Dashboard will report 100% 
completed for the accounting period.

 FI$Cal will produce project status reports based on this data.  Therefore, Departments must ensure accurate and 
timely updates no later than the 1st and the 15th of each month.
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Example



MEC Dashboard (period 8) displays 25% as oppose to 0% for Summary Tasks “In Progress” or “On Hold”
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Example



 Send an e-mail to FSC to close subsystems:

◦ FSC e-mail address fiscalservicecenter@fiscal.ca.gov

◦ Copy FI$Cal MEC-YEC Close Request

MEC-YECCloseRequests@fiscal.ca.gov

◦ Please close (enter Month) subsystems for (enter dept. name, BU#). 

 FSC will close AP, AR, BI and PC

 Verify subsystems closure (see the following example)
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Request to Close Subsystems

mailto:fiscalservicecenter@fiscal.ca.gov
mailto:MEC-YECCloseRequests@fiscal.ca.gov
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Verify Subsystems Closure
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Department Allocation Tasks / Process Flow

 Validate Configurations

 Run Allocation Process

 Review and Validate Calculation Logs and Journals

◦ Delete system generated journals, update 
configurations, correct originating entries, and 
re-run allocations as needed to correct errors

 Post Allocation Journals
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Main Menu> Allocations> Define and Perform Allocations> Define Allocation Step
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Review Budget Overview Before you run Allocations.  Expenses by Fiscal Year and Period 
will display. Click on the Expense amount to obtain Activity Log. 

Main Menu>  Commitment Control>  Review Budget Activities>  Budgets Overview
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Review Budget Overview Results.  Expenses by Fiscal Year and Period will display. 
Click on the Expense amount to obtain Activity Log. 
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10

1,172.50

0.00

3,100.00

-
1,172.50

-
1,172.50

0.00
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Additional Query:
DFQ_KK_01_ACTIVITYLOG_SUP_PROJ 
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Department has to run the Depreciation Close Process:

1. Calculate Depreciation

2. Create Accounting Entries

3. Depreciation Close (Month-End)

4. Validate Posting of Month End Journal Entries
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DEPTADJ
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 Request FSC to close AM and GL:

◦ Please close (enter Month)  AM Accrual and GL Modified Accrual 
Accounting Periods for (enter dept. name, BU#).  Please refer to tasks 
#2.41.3, 2.4.2. on job aid FI$Cal .009

 FSC will close AM and GL

 Update MEC reporting tool

◦ FI$CAL.335 – Online Month End Closing Reporting Tool 2.0
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Close AM and GL
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 Trial Balance (TB) is one of the main reports used to reconcile GL 
account balances

 Custom TB report will display the beginning and ending ledger 
balances by account number and description

 Delivered TB report will display the ending ledger balances for a 
specified year and period by chartfield combinations

 Encumbrance balances will not display on the TB
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 Lists the beginning and ending ledger balances by chartfield 
combination and account

 Lists the detailed journal line activity that is posted against the ledger 
for the accounting periods that are specified

 Run using the same criteria as Trial Balance
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 Shows journal entry detail information by BU, journal ID, date, 
description, ledger group, source, reversal, foreign currency, rate type, 
effective date, and effective rate

 Also shows line number, account, description, amount, rate type, 
exchange rate, foreign amount, base amount, and  totals for the journal
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Allows a user to search for a journal using various search criteria such as:

• Journal ID, BU, user, source and drill down to source document and 
attachments
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JOURNAL INQUIRY
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 Allows user to specify selection criteria to view ledger detail and 
summary information with drill down capability

 Example of drill down capability is shown in the next slides
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 Purpose: to report remaining spending authority for a fund, reference and program 
combination

 Lists appropriations, appropriation expenditures, reimbursements and operating 
transfers as adjusted by encumbrances

 Categorize appropriations as follows: - Appropriation and Associated Revenue

 Can be used by departments to review and analyze how budgets have been spent 
for the current fiscal year and how much spending authority is remaining
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Click on 
Expense to 
drill down.  
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Total = $ 12,105.30Scroll to the left to see the magnifying glass to drill down 
further.  See next slide



185
Click on the Magnifying glass to drill down to the source
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Click on 
hyperlink to 
drill to source 
document
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Go to Source Inquiry hyperlink
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Alternatively, 
click on 

download link to 
export data to 

excel
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Data downloaded to Excel can be filtered for research and analysis (use subtotal function)
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The Program Disbursement Activity report can be downloaded using Monarch for a more user friendly 
report.
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See Chartfield 
Selection on next 
slide???
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Budget Transaction Detail Report

Shows Transaction 
Level detail 
information by 
chartfield values
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Budget Transaction Detail Report



Commitment Control :

 Budget

 Appropriated Encumbrances (Purchase Orders)

 Appropriated Expenditures

 Reimbursements

 Revenues

General Ledger (MODACCRL Ledger):

 Appropriated Expenditures

 Unappropriated Expenditures

 Reimbursements

 Revenues

Note: Only appropriated transactions will post to Commitment Control.  Transactions posted incorrectly to 
Unappropriated Expenditure accounts  must be corrected in order to reduce appropriation balances in KK.
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FTA- AP 100



 The Accounting Entries to debit Expenditures and credit Accounts 
Payable are automatically recorded in the GL after the Voucher is 
approved and posted by SCO

 Accounts Payable GL 2000000 is a control account. Only system 
generated entries can post

 Accrued Accounts Payable GL 2000100 is used at year end to record 
accruals.  This is not a control account
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 Understanding the sub-module transactions in PO and AP will help the 
reconciler research, understand and resolve reconciling items

 Reconcilers should become familiar with AP Voucher Inquiry screens
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Voucher Inquiry
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View Voucher Accounting Entries
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Review Accounting Entries
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View Voucher Accounting Entries
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View Voucher Accounting Entries
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View Voucher Document Status
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ABC Co.

View Associated Documents
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View Voucher Inquiry
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Voucher Inquiry
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Approval Inquiry
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View Payment Inquiry
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Payment Inquiry
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Voucher Payment

ABC Co.

Sacramento, CA



AP PURCHASES (Regular Voucher)

1. Voucher is Approved by SCO

DR 53xxxxx Operating Expense & Equipment

CR 2000000 Accounts Payable

2. Voucher is Paid by SCO

DR 2000000 Accounts Payable

CR 1109200 Pending Cash-AP
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 Trial Balance (TB) is one of the main reports used to reconcile GL account 
balances

 Custom TB report will display the beginning and ending ledger balances by 
account number and Description

 Delivered TB report will display the ending ledger balances for a specified 
year and period by chartfield combinations

 Encumbrance balances will not display on the TB
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The following queries can be used to reconcile the Accounts Payable 
balance in the GL:

• ZZ_EXP_AP_ACCRUAL – Expenditure Accrual AP

• ZZ_OUTSTANDING_VOUCHER – Outstanding Vouchers
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Expenditure Accrual AP
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ZZ_OUTSTANDING_VOUCHER – Outstanding Vouchers
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 AP Voucher Activity Report

◦ APSX8001

 AP Accounting Entries to GL Report

◦ ZZ_AP_ACCT_Entries_Sent_To_GL
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 The AP Voucher Activity Report can be run by date range, and 
chartfield values.

 The report can be used as a month end tool to see what 
vouchers were created and the gross amount of payments.

 The report does not show deleted vouchers.  
◦ (To see deleted vouchers, use ZZ_AP_VCHR_DELETED Report)
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 The AP Accounting Entries Sent to GL Report will:

◦ Display the AP Journal entries that have posted in GL. 

◦ Associates the AP voucher to AP Journal.

◦ Provide Supplier name, chartfields, accounting date.
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 Job Aid 226- Voucher build errors 
◦ Navigation: Main Menu  Accounts Payable  Vouchers Maintain 

Voucher Build Error Detail

 Run this reports if errors show up please refer job aid 226 on how to 
correct them. 

 Make sure to run this report on weekly basis 

 ELearning AP3- View and Correct Voucher Build Errors
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 Catch-Up Transactions in FI$Cal

◦ Use Secondary IDs to record Catch-Up Vouchers, such as warrants/payments issued outside of to 
FI$Cal.  These vouchers are not intended to be processed through any Pay Cycle or Payment 
Creation but are intended solely for recording payments.

◦ When recording manual catch up vouchers that were paid outside FI$Cal, the payment date and 
reference field in the payments tab of the voucher must match the warrant number exactly as it is 
on the Notice of Claims Paid form (CD 102).  The Reference field must be numbers only (no alpha 
or special characters and no 'blanks' or 'spaces').

◦ FI$Cal Job Aids 270 – Manually Create Catch-up Transactions 3.0 provides detailed steps on how to 
manually record a payment made outside FI$Cal.

*Note:  FI$Cal only allows one voucher per invoice.  Whereas with a claim schedule, it can have 
multiple invoices per supplier for a claim schedule.  In these instances, we recommend you to create 
one voucher for each supplier to record multiple invoices.
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 The Encumbrance Status Report is based on the Purchase Order activity 
from the Purchasing Module  

 The report displays Purchase Order number, PO Date, Accounting Date, 
Original Encumbrance Amount, Remaining Encumbrance Balance and 
Chartfields

 Run the report from the Inception Date (1/1/1901) to current date to 
review all remaining balances

 The Accounting Date determines the encumbrance fiscal period
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Encumbrance Status Report

Note:  The PO Date From should be Inception Date (01/01/1901) to current date to 
review all remaining encumbrance balances.
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Encumbrance Status Report



 Format the Encumbrance Status Report to display sub-totals for each 
Purchase Order (PO)

 Review PO balances.   Work with the Department PO Buyer to reconcile 
PO’s to source documents and close PO’s.  

 Closing a PO and running budget check will release the Encumbrance.

 Refer to FI$Cal PO Job Aid, FI$Cal.243 –Closing a Purchase Order (PO) 
to Release Encumbrance Balances 1.0 for instructions on how to close a 
PO
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The formatted report below shows PO No. 0000000792 has a “Remaining  Enc” amount of $0.01.  The Department PO 
Buyer will close  the PO by releasing the encumbrance balance,  and doing a budget check to release the 
unencumbered balance in the PO module.  Refer to PO Job Aid FI$Cal.243 for instructions.  

Encumbrance Status Report



 To avoid having to close PO’s with remaining encumbrance balance of a few cents, 
the AP Processor can finalize the PO in the AP module.  

 When the supplier has issued the last invoice to be billed against a PO, the AP 
Processor will copy the designated PO lines (with receipts) to a voucher and finalize 
the lines that are copied over.  This will trigger the PO module to close the PO.

 Refer to FI$Cal Job Aid: FI$Cal.241 - Finalize the PO lines while creating a final 
Voucher 2.0 for instructions.
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Examples of PO’s that Department PO Buyer may need to close in the PO module:

• PO’s created for expenditures paid via Direct Transfers from SCO Journal Entry (JE), 
the PO Buyer will check if the POs need to be closed.  For example, a SCO JE and an 
Invoice received for Business Cards purchased from Office of State Publishing.  

• POs created for any P-Card transactions.  The PO Buyer will need to communicate 
with the AP Processor when the statement have been approved and if vouchers 
have been created.  For example, the query is showing you for PO No. 0000000785 –
Amazon.com LLC, the Remaining Encumbrance amount is $62.19, and zero for the 
Expensed amount.  If a voucher was created for the PO, the Buyer will close the PO 
and release the encumbrance balance . See page 10 Item 2.

• Invoices paid outside of FI$Cal via a claim schedule with linked PO’s.  The PO Buyer 
will close the PO’s.
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 Encumbrance Status Report 

◦ ZZ_Encumbrance_Status_AP
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This segment will cover:

 Journal Entries

 Query 
◦ ZZ_AP_Acct_Entries_Sent_to_GL

 Reports
◦ ZGL111- Trial balance by period 
◦ GLS7002- General Ledger Activity

 Reconciliation

 FI$CAL job aid 151   2.0
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VOUCHER AND CASH RECLASS

i. Expense Advances (ORF)
DR 1301100 Expense Advances

CR 2000000 Accounts Payable

ii. Cash Reclass
DR 2000000 Accounts Payable

CR 1109200 Pending Cash Transfers-AP

DR 1109200 Pending Cash Transfers-AP
CR 1101200 Revolving Fund Cash

Voucher 
Creation

System 
Generated
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VOUCHER REPLENISHMENT

i. JE Replenishment
DR 2000000 Accounts Payable

CR 1301100 Expense Advances

ii. Cash Reclass
DR 1109200 Pending Cash Transfers-AP

CR 2000000 Accounts Payable

DR 1101200 Revolving Fund Cash
CR 1109200 Pending Cash Transfers-AP

SCO generated replenishment
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DEPOSITS AND CASH RECLASS
i. Deposit Made

DR 1109300 Pending Cash Transfers-AR

CR 1301100 Expense Advances

ii. Cash Reclass

DR 1101200 Revolving Fund Cash
CR 1109300 Pending Cash Transfer-AR

Deposit 
Creation

System 
Generated



ORF Reconciliation per SAM section 7965
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This segment will cover:

 Reports

 Reconciliation

◦ Use of department manual logs

 Check, Deposit, Remittance & Claim schedule log

 Common problems for both ORF and Bank Reconciliation

 Overview of tips for both ORF and Bank Reconciliation
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Deposits and Remittances through the AR Module post to Account: 
1109300-Pending Cash Transfer-AR

Checks issued and ORF Replenishments post to Account: 
1101200-Revolving Fund Cash

Change Funds post to Account:
1100000-Cash on Hand 

Uncleared or Advance Collections post to Account:
1101000-General Cash

Run your Trial Balance Report for each fund receiving deposits and your CTS fund to obtain the 
balances in each account.
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*Beginning and Ending balances do not currently match SCO CTS statement. 
A fix is in process. 259
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 Check Log

 Deposit Log

 Remittance Log

 Claim Schedule Log
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General Ledger Activity Report
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If any optional parameter fields are left 
blank, the query will return no results. 
Wildcards (%) can be used in these fields.
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 ORF replenishment JE’s and ORF warrant deposits posted in AR Module
◦ These process through the CalATERS interface or Journal Voucher replenishment 

process. Posting will cause duplication

 Voided checks and deposit corrections will create net zero reconciling items in the 
DR/CR columns

 ORF Travel Advance Reimbursements processed in FI$Cal but warrant not issued from 
SCO
◦ Will show in the CTS GL Activity Report as a debit to Account 1101200, but will not 

show on the Bank Statement (typically a timing issue and will automatically correct 
in subsequent month)

 Cash Reclass (i.e., account 1109200) has a balance
◦ Cash reclass should net to zero, work with FSC to correct
◦ Multiple corrections to a voucher can cause issues that may not completely clear out
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Fi$Cal Reports needed:

1. Trial balance

2. AR Aging by Chartfield

3. Ledger Activity Report

4. Customer Receipts Report

Other Reports needed: 

1. Manual AR Logs

2. SCO Agency reconciliation report

*Refer to Accounts Receivable_Revenue_Reconciliation handout
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 Project Costing is used for Reimbursements

 Reimbursement revenues and expenditures will be reconciled using 
Project Costing reports

 Project Costing receives transaction information from other modules
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Project Financial Reports:

◦ Project Expenditures: CC_DETAIL

◦ Project Revenues: CC_DTL_REV
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Note:  Some columns are hidden for display purposes
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Note:  Some columns are hidden for display purposes



Note:

 Reimbursement Expenditures and Revenues should be reconciled on a 
monthly basis.  

 The reconciliation and supporting Project Financial Reports are helpful 
to the Budget Office for planning and budgetary control purposes.  
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The Project 
Transactions query 
provides detailed data 
of all project related 
transactions
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Beginning balance on financial reports will be derived from converted 
capital assets. Run GL reports to validate beginning balance on financial 
reports

Run AM reports to validate converted asset details (capital  and non-
capital assets) in the AM sub-system
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 Capital Assets:

◦ Recorded

◦ Tracked

◦ Depreciated

◦ Reported on year-end financial reports (Report 18 and 19)

 Non-Capital Assets:

◦ Recorded

◦ Tracked

286



 Departmental Adjustment Ledger records:

◦ Asset Additions and Dispositions

◦ Asset Depreciation

 Asset Books:

◦ Capital – tracks Capital assets 

◦ State – tracks Capital and Non-Capital assets

 Statewide Asset Profiles function as templates to standardize:

◦ Useful life *

◦ Asset Classification 

◦ Depreciation Method (Straight Line)

* For the Useful Life of Capital Asset, see Job Aid FI$Cal.002-Correctly Classifying Items as Assets
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1. Assets are created from information on the:

 Purchase Order (PO)
 Receipt (PO)
 Voucher (AP)

(Refer to Job Aid FI$Cal.246 - Purchase Order (PO) to Accounts Payable (AP) to Asset Management (AM) for 
Capital Asset 1.0)

2. Assets can be added directly in AM

(Refer to FTA courses for Entering Assets using Express and Basic Add)
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The Asset Reconciler should be familiar with the asset related source documents.  The 
reconciler will have to view the PO, Receipt and Voucher information to verify that 
asset related transactions have been accurately recorded in the GL. 

 A Receipt is created from the PO.  The receipt provides Physical Information for AM

 A Voucher is created by copying from the PO receipt.   The Asset Expenditure 
Account and the Profile ID that was entered on the PO will appear on the Voucher.

 Once the asset is vouchered in AP, the financial information is sent to AM and the 
cost information is recorded.
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Asset Accounts in COA are structured differently than UCM:

 Capital Assets use 5362 series of accounts

 Non-Capital Assets use 5368 series of accounts

 Tangible Asset account series 160xxxx and Intangible Asset account series 162xxxx 
are used in the Accrual Adjustment Ledger only.  

 Depreciation and Amortization expense accounts are used in the Accrual 
Adjustment Ledger only.
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PO Line shows item description for Network Service Equip

PO Distribution - Chartfields tab shows Account 5362240 - Computers & Computer Equipment

Capital Asset PO Example 1

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

2300



Asset Information tab of Distribution/Chartfields page shows:

 AM Unit – 8860

 Profile ID – COMP_EQUIP

292

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

Capital Asset PO Example 1 (continued)
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The PO Line shows item description for Office Furniture

The PO Distribution Chartfields shows Account 5368045 - Furniture

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

Non-Capital Asset PO Example 2

2300
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Asset Information tab of Distribution/Chartfields page shows:

 AM Unit – 8860

 Profile ID - NONCAP

Purchasing > Purchase Orders > Review PO Information > Document Status > Purchase Orders

Non-Capital Asset PO Example 2 (continued)
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Asset Management > Asset Transactions > Owned Assets >Basic Add
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Asset Management > Asset Transactions > Owned Assets >Basic Add

Example 1
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Asset Management > Asset Transactions > Owned Assets >Basic Add

Example 1 (continued)



 Run Ledger Activity Report for asset related expenditures posted to Modified 
Accrual Ledger (GLs 5362 and 5368).  

 Review Journal Entries and asset related documents: Purchase Order, Receipt 
and Voucher to validate accurate accounting of capital and non-capital assets

 Add/load your assets into the AM Module 

 (ref to Job Aid FI$Cal.246)

 Verify your accounting entries are created by running the Departmental 
Adjustment Trial Balance by Period and Changes of Capital Asset(Report 18)
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Tip:
Run Ledger Activity Report in excel and use the worksheet to document 
asset related information.
Main Menu>  General Ledger>  General Reports>  Ledger Activity

Tip:
Use Journal Vouchers to correct accounting entries for asset related 
vouchers posted to incorrect expenditure accounts 
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Load Asset History Report Table
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Load Asset History Report Table
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Run Asset History Report to obtain subsidiary detail of Capital Assets
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Asset History Report
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Asset History Report shows Asset ID, Asset Description, Asset Cost and 
Depreciation information

Page 1 or 3

Page 3 or 3
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Review the Asset Cost and Depreciation Information on the Asset History report. The 
Asset Depreciation page shows Annual and Period depreciation for each asset
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Departmental Adjustment Ledger(AM Journals)

Capital Asset Addition: 
DR 1605000 – Equipment

CR 5362399 – Capitalized Equipment Purchase*
(*Expenditure Contra Account exists for each Asset account)

Capital Asset Depreciation:
DR 5424400 – Depreciation - Equipment

CR 1605900 – Accumulated Depreciation Equipment

Accounting Entries for depreciation are created as part of the month end 
depreciation close process and posted to GL.
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Run a Trial Balance Report by Period from the Departmental Adjustment Ledger to 
obtain capital asset account related GL balances.
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Run a Changes in Capital Asset(Report 18) as of date quarterly.
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Run the Statement of Capital Assets (Report 18).  Reconcile Additions and Deductions on Report 18 to 
the Asset History Report and GL Account balances on the Accrual Adjustment Ledger Trial Balance



 It is important to determine a purchase is an “Asset” in the 
procurement stage. Buyers should talk to Accounting and use the 
correct accounts and profiles. 

 Review GL accounts as well, such as office supplies for posting errors.  
Use Journal Vouchers to correct. 

 Review GL Activity Report (MODACCRL)to reconcile asset journals and 
amounts to PO’s and Vouchers.

 Review GL Activity and journals (DEPTADJ) to reconcile depreciation 
expense journals to subsidiary reports.
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 Plan of Financial Adjustment (PFA)
◦ Overview
◦ PFA Reconciliation Worksheet
◦ Exercise – PFA Reconciliation

 SCO/Agency Reconciliation
◦ Overview and Concepts
◦ Reconciliation Worksheet
◦ Research Tools and Tips
◦ Exercise  - Reconciliation Worksheet
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Purpose: 

The Plan of Financial Adjustment (PFA) is a formal plan submitted to, and approved by 
the State Controller’s Office. A PFA is used to make adjustments between funding 
sources for services rendered, supplies used or a proper proportion of other expenses.

PFA Report:

 Transactions populated on the PFA report may derive from Labor Distribution (LD), 
Allocations (ALO), Journal Vouchers (AP) and General Ledger Journals (ONL/SPJ)

 In FI$Cal, the offset account to expenditure allocations is FI$Cal Account 1240030 –
Due From General Ledger Journal and Account 2010030 - Due To General Ledger 
Journal. 
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PFA Logic:
 Transactions included on PFA report:

◦ Journal Vouchers (AP) containing Program 9999 or 9900100

◦ General Ledger (GL) Journals using journal source: ONL and/or SPJ containing 
Program 9999, 9900100 or 9900200

◦ Labor Allocation (LD)

◦ Cost Allocation (ALO)

 Transactions NOT included on PFA report:

◦ Accounts Receivable and Accounts Payable (AP) module transactions

◦ Journal Vouchers (AP) not containing Program 9999 or 9900100

◦ GL Journals using journal source: NPF

◦ GL Journals using journal source: ONL and/or SPJ not containing Program 9999, 
9900100 or 9900200
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PFA Reconciliation:

◦ Understand the logic of the PFA report

◦ Understand the transactions included in the PFA report

◦ Determine if adjustments to the PFA report are needed

◦ Ensure PFA report nets to zero by Enactment Year (ENY)
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 Reports:  

◦ Plan of Financial Adjustment (PFA) Report – Job Aid FI$Cal.038

 Summary of PFA transactions by appropriation

 Resembles the SCO transaction Request

◦ ZZ_PFA_TRANSACTIONS Query – Job Aid FI$Cal.038

 Detailed level of PFA transactions by appropriation

 Tool used to research transactions

 Commitment Control:

◦ Budget Overview

 Online query providing real-time information by chartfield value for a 
specified date 
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This segment will cover:

• Overview/Concepts

• Reconciliation worksheet

• Research tools and tips
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The SCO/Agency Reconciliation Worksheet is a consolidated reconciliation of all 
Enactment Years, Programs and Categories for each Fund.

Purpose: 

The consolidated SCO/Agency Reconciliation worksheet will assist departments as 
follows:

1. Reconcile department appropriation balances to the State Controller’s Office (SCO) 
appropriation balances 

2. Reconcile Commitment Control to the General Ledger

3. At year-end, assist with preparing manual financial statements (e.g. Report 1, 
Report 2, Report 5, and Report 15)

Note:  The consolidated SCO/Agency reconciliation must be completed for each Fund.

322



323

A. Appropriations (Programs/ENY/Categories):  FI$Cal Appropriation/SCO Appropriation

B. General Ledger Accounts: Balance Sheet AccountsHandout 1



Reconcile department balances to SCO balances:

◦ Department appropriation expenditures = Modified Accrual basis

◦ SCO appropriation expenditures = Cash basis

Purpose:  Ensure all transactions between both systems are recorded 
properly and accruals to the SCO have been identified by Fund, ENY, 
Program and Category
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A. SCO Cash basis Balance
B. Accruals to the SCO 
C. SCO Adjusted appropriation balance

D. Department Appropriation balance (Commitment Control)
E. Department Reconciling Items
F. Department Adjusted appropriation balance

A

B

C
D

E

F



Sources:

 FI$Cal SCO/Agency Reconciliation Report

 SCO Agency Reconciliation Report (Tab Run)

 PFA Reconciliation Worksheet

 Budget Overview

 Queries
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FI$Cal - SCO/Agency Reconciliation Report

A

B

C

A.  Appropriation Information

B.  SCO and Accrual Information

C.  FI$Cal Balance Information
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Appropriation Information Logic:

1. SCO Account = interface from the State Controller’s Office

2. Agencies = Appropriation information is from Commitment Control 

Note:  
• Each appropriation/account will generate a separate report page (e.g. SCO account type D, F, R, 96/97/98)
• Clearing Account Program (9999) will not generate a page
• Appropriations with no Program will be assigned 9990 in FI$Cal

A



SCO and Accrual Information Logic:

1. Account Balance per SCO = Interface from the State Controller’s Office 

◦ SCO Cash Basis balances

2. Accruals = Transactions not recognized by SCO for a specified period 

◦ Based on sub-modules or GL (AP vouchers , AR items, GL source type ACC)

3. SCO Adjusted Balance = SCO cash basis balance + Accruals

Note:  Plan of Financial Adjustment (PFA) accrual information is not included on the FI$Cal SCO Agency Recon Report
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Department Information Logic:

1. Budget/Adjust Advance = Budget Act Appropriation/Budget Adjustments

2. Receipt/Disbursement = Total Expenditures, Reimbursements or Revenue

3. Balance = Appropriation Balance

Note:  Department Information on the FI$Cal SCO Agency Reconciliation Report is 
based on Commitment Control
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 Understand Chartfield values 

◦ Reporting Structure 

◦ Program 

◦ Reference

◦ Enactment Year (ENY)

◦ Budget Period

 Understand Transactions

◦ Voucher process flow (AP Module)

◦ Account Receivables process flow (AR Module)

◦ Deposits process flow (AR Module)

◦ CALATERS process flow (AP Module)

◦ Office Revolving Fund process flow (AP & AR Module)

 Keep Monthly Reconciliations current
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Reports/Documents Needed:

 FI$Cal SCO/Agency Reconciliation Report (Job Aid FI$Cal.186)

 SCO Tab Run Report

 Budget Overview

 Queries

 PFA Reconciliation Worksheet

 Ledger Activity Report

 Trial Balance RPTGL061 (Job Aid FI$Cal.080)

 SCO/Agency Reconciliation Worksheet (Job Aid Fi$Cal.260)
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Request report by Fund: Request report for all Funds:

Main Menu>  FI$Cal Processes>  FI$Cal Report>  GL Report>  Agency Reconciliation Report
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Enter as opposite sign

Enter as same sign

Enter as opposite sign

Reconciling the “D” Account (Expenditure Appropriation)
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Reconciling the “D” Account
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Reconciling the “D” Account

Query of both:  DFQ_AR_03_AP_AR_ACCRUAL

Query:  DFQ_AP_01_EXP_ACCRAL

Query: DFQ_AR_02_ABATEMENT_ACCRUAL
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Reconciling the “D” Account

Query:  DFQ_AP_01_EXP_ACCRAL
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Asterisk (*) are 
required fields

Reconciling the “D” Account

Enter as opposite sign
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Reconciling the “D” Account
Reconcile vouchers in FI$Cal to the SCO Tab Run
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Enter as same sign

Reconciling the “D” Account
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Reconciling the “D” Account
Variance
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• Filter to view the ENY, Fund, Appn Ref, and PGM you are researching
• Compare FI$Cal spreadsheet to SCO Agency Rec (Tab Run) to find variance for Deposits & Journals (outstanding 

vouchers were already identified earlier with other query)
• Determine if the variance is something that needs to be entered by SCO or in FI$Cal

Reconciling the “D” Account
Research Variance
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Reconciling the “F” Account
Reimbursement

Enter as same sign

Enter as opposite sign

Enter as same sign

Query of both Reimbursement & Revenue:  ZZ_AR_ACCRUAL
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Main Menu> Commitment Control>  Review Budget Activities> Budget Overview 
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Reconciling the “F” Account
Reimbursement

• Filter to view the ENY, Fund, PGM, Appn Ref, and Account 48XXXX (Reimbursement)
• Any Collected Reimbursement should be reconciled against SCO Tab Run to make sure all money has been 

remitted.
• Determine if the variance is something that needs to be entered by SCO or in FI$Cal to determine placement 

on reconciliation

Research Variance
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Reconciling the “R” Account
Revenue

Enter as same sign

All revenue is listed on 
one page. Similar to the 

SCO ‘Q’ account.

Query FI$Cal Revenue Balances:  
ZZ_REV_BAL_AGENCY

Enter as opposite sign
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Reconciling the “R” Account
RevenueAcquire “Balance per FI$Cal” for reconciliation 
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• Filter to view the ENY, Fund, and Account 41XXXX (Revenue)
• Any Collected Revenue should be reconciled against SCO Tab Run to make sure all 

money has been remitted.
• Determine if the variance is something that needs to be entered by SCO or in 

FI$Cal to determine placement on reconciliation

Research Variance

Reconciling the “R” Account
Revenue
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Category 96,97, and 98 are 
consolidated under 

Program 9990. Run a 
General Ledger Activity 
Report to validate the 

balance. 

Cat 96 & 98 Acct 1309200

Cat 97 Acct 1222100
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Main Menu>  General Ledger>  General Reports>  Ledger Activity
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Budget Overview for Prior and Prior Prior ENY: Budget Overview for Current ENY:

CC_APPROP Ledger 
Group to search for all 
appropriation 
(5XXXXXX) accounts

For Prior and Prior ENY 
use 1901 for the From 
Year to ensure 
inception to date 
information is included

Current ENY can 
use current ENY as  
From Year

Acquire “Balance per FI$Cal” for reconciliation 
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Encumbrances 
and 
Expenditures 
fully allocated

“Balance per SCO Tab Run” –
Enter as same sign.

Main Menu> Commitment Control> Review Budget Activities> Budget Overview
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Enter as same signAbatements – DFQ_AR_02_ABATEMENT_ACCRUAL
Outstanding Vouchers – DFQ_AP_01_EXP_ACCRUAL

Enter as opposite sign
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Research Variance

• Filter to view the ENY, Fund, PGM 9999, and Appn Ref
• Compare FI$Cal spreadsheet to SCO Agency Rec (Tab Run) to find variance for 

Deposits & Journals (outstanding vouchers were already identified earlier with 
query - DFQ_AP_01_EXP_ACCRAL)

• Determine if the variance is something that needs to be entered by SCO or in FI$Cal
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Change the default Max Rows to 99999 

to include all transactions. 

Enter the amount to the SCO/Agency Recon 

Sheet on Encumbrances row (same sign). 

Enter the amount to the SCO/Agency Recon Sheet on 

the Balance Per Fi$Cal row under Program 9999 

(opposite sign). 

Click in the Expense amount to 

view the detailed transactions. 

Example of Clearing Account not fully allocating:

Click in the Expense amount 
or use query: 

DFQ_KK_01_ACTIVITYLOG_SUP_PROJ 
to view the detailed transactions



Reconcile Commitment Control to the General Ledger:

Commitment Control (KK):
 Stores budget amounts and financial transactions that have been successfully 

budget checked against predefined budgets

General Ledger (GL):
 Stores financial transactions that have been approved, budget and edit checked 

successfully

Purpose: Ensure sub-module (e.g. Accounts Payable, Accounts Receivable) transactions 
have successfully budget checked to Commitment Control and posted to the General 
Ledger
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A. GL (Trial Balance) = Accruals (Real Accounts)

B.    Commitment Control = Expenditure/Reimbursement/Revenue Accruals (Nominal Accounts)
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Main Menu>  FI$Cal Processes>  FI$Cal Report>  GL Reports>  Trial Balance Reports  
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Select CSV Format to obtain report in 

Excel format. 

Research Variance

Main Menu> General Ledger> General Reports> Trial Balance 
Main Menu> General Ledger> General Reports> Trial Balance 
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Insert this column 
and formula to 

net the Debit and 
the Credit 

columns.  The 
amount should 
match with the 
Ending Balance 
amounts in the 
Trail Balance 

(ZGL061) for each 
account.

Use Ledger Activity to identify detail of the variance.
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Research for transactions posted in GL, AP & AR modules (see Handout 3) 
 
Journals 
Main > GL > Review Financial Information > Journals 
Main > GL > Journals > Journal Entry > Create/Update Journal Entries 
 
Vouchers 
Main > AP > Review AP Info > Vouchers > Voucher 
Main > AP > Review AP Info > Vouchers > Accounting Entries 
Main > AP > Vouchers > Add/Update > Regular Entries 
 
Account Receivables 
Main > AR > Customer Accounts > Item Information >View/Update Item Details 
 
Deposits 
Main > AR > Payments > Review Payments > All Payments 
Main > AR > Payments > Direct Journal Payments > Modify Accounting Entries 
 
Accrual Queries (Abatements, Encumbrances, Expenditure, Revenues, and 
Reimbursements) – Job Aid Fi$Cal.225 (also see Handout 2) 
Main > Reporting Tools > Query > Query Viewer 



 Advances to ORF, SCIF, SRF and Refunds to Reverted Appropriations
are not posted to appropriations in Commitment Control.  Balance Per 
FI$Cal for those accounts are zero and they should be listed as 
Adjustments to FI$Cal in the SCO/Agency Reconciliation Worksheet and 
carried all the way until year-end to be reported on financial reports.  

 Make sure Clearing Accounts Balance per FI$Cal is always Zero.  
Expenditures and Encumbrances remaining in the clearing account 
should be researched and corrected to allocate out to the appropriate 
programs.
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 When running the Budget Overview query:

◦ use year 1901 as the From Year for prior ENYs

◦ for Appropriation accounts, use CC_APPROP Ledger Group

◦ for Reimbursement accounts, use CC_REV Ledger Group  

◦ for Revenue and/or Reimbursement accounts, use CC_DTL_REV Ledger Group 

and  specify Revenue or Reimbursement account in the Account Chart Field 

 All accruals (Expenditures, Encumbrances, Abatements, Reimbursements, and 

Revenues) on the FI$Cal SCO/Agency Reconciliation Report can be verified and 

supported by different accrual queries.  Use the queries to find the document 

numbers (voucher, item numbers etc.) for further research in Accounts Payable or 

Accounts Receivable modules.
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 Use the Delivered Trial Balance Report (GLS7012) to obtain GL 
Account detail by ENY and Program. The delivered trial balance 
supports the Custom Trial Balance Report (RPTGL061).

 Use the Ledger Activity Report to search for Journal ID’s and 
Balances by GL account.  Search by Fund, Appropriation Ref, ENY, 
Program, and Account etc.  Use the Journal ID for further research 
in other modules. 

 Analyze Accrual data carefully.  Report any differences between the 
FI$Cal SCO/Agency Reconciliation Report, Accruals Query, and the 
Trial Balance Report to the FI$Cal Service Center. 
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 Make sure the variance line at the bottom of the SCO/Agency 
Reconciliation Worksheet is always zero for all accounts. 

 Make sure the GL accounts variance column on the SCO/Agency 
Reconciliation Worksheet is always zero, except for the Encumbrances, 
Advances to SCIF and SRF.  

 Explain variances and research before making corrections.
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 Online Month End Closing (MEC) Reporting Tool (Job aid FI$Cal.335) 
provides departments the steps on how to report MEC activities online 
in FI$Cal.

 When all tasks reported as “Completed”, the MEC Dashboard will report 
100% completed for the accounting period.

 FI$Cal will produce project status reports based on this data.  Therefore, 
Departments must ensure accurate and timely updates no later than 
the 1st and the 15th of each month.
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Contact the FSCU Hotline at:
Phone:  (916) 324-0385

Email:  FSCUHotline@dof.ca.gov  


